
 

 

Special Events Permit Application 

Submit completed application to Felix Vargas at fvargas@fulsheartexas.gov 
 

PURPOSE OF PERMIT 
 

A special event permit is required when an event makes use of a property in a manner that deviates from 
the normal, routine, or lawful use of that property or nearby areas. 
 
A special event may not occur more frequently than more than once a quarter of the year on the subject 
property unless explicit, written confirmation has been given from the Fulshear Police department and/or 
the City of Fulshear permit division. 
 
All applications must be submitted at least 60 days prior to the event. Additional information and requisites 
may be required varying on the scope of the event(s) submitted. Some of the additional documentation 
needed include traffic management plans, site layouts, temporary health permits, fireworks display permits, 
electrical permits, TABC temporary license, among other permits and plans. Special events permits may 
be subject to a $100.00 fee, and additional fees may be required for additional permitting needed. The City 
Manager may authorize reduced fees or sponsorship for non-profits.  
 
All applicants are responsible for reviewing and complying with all City ordinances, as well as Local, State 
and Federal laws when planning a special event. The City Ordinance regarding Special Events can be 
found in Chapter 32, Article IV of the City Ordinances.  
 
The City of Fulshear reserves the right to refuse any events submitted if they are believed to infringe upon 
the safety and/or mobility of the residents and guests of Fulshear.    

 
 
 

EVENT INFORMATION 
 

EVENT TITLE__________________________________________________________________________ 
 

EVENT DESCRIPTION ______________________________________________________ 

 

 

 

 
 

EVENT CATERGORY:  
Park Event         Street Function      Parade/March/Race 

 

Outdoor Music Event                    Large Scale                        Other/Miscellaneous Event 
 

EVENT TIMELINE & LOCATION 
• DATE(S):  

• EVENT TIME: 

• SETUP TIME:  

• BREAKDOWN/STRIKE TIMELINE: 

• LOCATION:  

 



 

 

ESTIMATED ATTENDANCE _____________________________________________________________ 
 

EVENT CONTACTS 
 
EVENT HOST ORGANIZATION ___________________________________________________________ 
 
EVENT HOST ORGANIZATION PHONE NUMBER ____________________________________________ 
 
EVENT HOST ORGANIZATION EMAIL ADDRESS ____________________________________________ 
 
EVENT HOST ORGANIZATION ADDRESS: _________________________________________________ 
 
City: _________________________________ State _____________________ Zip __________________ 
 
Is your organization a 501(c)3? If so, attach your IRS Determination letter with your application. 
 
EVENT PROFESSIONAL/ORGANIZER CONTACT ____________________________________________ 
This contact will be the main contact for the event 
EVENT PROFESSIONAL/ORGANIZER MOBILE PHONE NUMBER ______________________________  
EVENT PROFESSIONAL/ORGANIZER EMAIL ADDRESS______________________________________ 
EVENT PROFESSIONAL/ORGANIZER ROLE________________________________________________ 
ADDITIONAL EVENT CONTACT (if applicable) _______________________________________________ 
MAIN/MOBILE PHONE NUMBER __________________________________________________________ 
 
ROLE OF ADDITIONAL CONTACT ________________________________________________________ 
 
PURPOSE OF EVENT __________________________________________________________________ 
 

 

 
 
 

ADDITIONAL DOCUMENTS AND PERMITS NEEDED 
 

Certificate of Insurance (COI): Required for all events. The City of Fulshear requires a Certificate of 

Insurance (COI) for all non-profit and commercial groups. The applicant must obtain the following insurance 

policies: 

  

Commercial General Liability Including automobile. A commercial general liability insurance policy with 

combined limits of liability for bodily injury or property damage as follows: 

  

$1,000,000 Per Occurrence 

$1,000,000 Policy Aggregate 

$1,000,000 Personal and Advertising Injury 
 

The city must be listed as the certificate holder as additionally insured. It must be listed as the following: 
 

City of Fulshear 

6611 W Cross Creek Bend Lane 



 

 

Fulshear, TX 77441 
 

With the COI, a waiver of Subrogation in favor of the City of Fulshear will be needed as well. This can be a 

policy endorsement, or it can be notated on the COI, if the policy allows. It must specifically say “Waiver 

of Subrogation in favor of the City of Fulshear”  
 

Event Site(s) Plan/Layouts: Please submit with your special event permit application to be considered for 

a permit. Include overall site plans that state available restrooms for your attendees (either at a facility or 

temporary portable options), any ADA access points and areas (if relevant), a traffic management plan, and 

an overall security plan. Failure to include event plans in your application may require multiple application 

submissions and/or a denied permit. 

 

Traffic Management Plan: If any road blockages or changes to normal vehicular traffic are affected by 

your event, you will need to attach your requests and plans to ease the flow of traffic. This may require 

security, traffic cones, signage, and other additional safeguards. Please be descriptive on how your event 

affects the areas near your event site(s) and how you plan to manage these areas during your event. 

 

TABC Temporary License: Any event selling alcohol is required to have a Temporary Event Approval 

(TEA) Form from the TABC for their event. This is a state requirement and must be obtained to sell alcohol 

at any event. This permit can be obtained at tabc.texas.gov.  

 

Will your event have alcoholic beverages? Circle below: 

Yes Or No 

 

Temporary Health Permit(s): Event Vendor Permits, food truck permits, food handler’s permit, etc. Any 

event selling food will require additional permits as well as a special events permit. This will be required of 

vendors or the event host, whoever is making revenue from food sales. Verify with 

health@fulsheartexas.gov on what specific permits are needed and who must obtain them for your event. 

 

Will your event have food concessions and/or preparation areas? Circle below: 

Yes Or No 

 

Fireworks Display Permit: Any event that utilizes fireworks, pyrotechnics, rockets, lasers or other similar 

equipment must obtain a fireworks display permit additionally along with their special event permit; This is 

subject through Fort Bend County Fire Marshal and can be coordinated with the permitting staff of the City 

of Fulshear. 

The applicant understands that this is only an application for a special events permit and does not 
guarantee that a permit will be given. The applicant also understands that the City of Fulshear may refuse 
to approve the permits needed if proper documentation is not received, safety or mobility practices are 
not being accounted for, or any other reason the city finds reasonable to deny a special events permit. If 
the permit is granted, I agree to adhere to all City ordinances regarding the event I have requested. I also 
understand that I will need to obtain a physical permit from the City of Fulshear, must sign it, and keep the 
permit at the event at all times, once approved. Failure to pick up the physical copy with the appropriate 
signatures will be considered a void permit. I have read and agreed to all the above conditions. 

 
Applicant Printed Name ________________________________________________________________ 
 

Applicant Signature______________________________________________________ _____ 
 

Date_______________________________________________________________________________ 
 

mailto:health@fulsheartexas.gov


 

 

FOR OFFICE USE ONLY 
POLICE DEPARTMENT 

o APPROVED 

o DENIED 

POLICE OFFICER PRINTED NAME ______________________________________________________ 
 

POLICE OFFICER SIGNATURE__________________________________________________________ 
 

DATE_______________________________________________________________________________ 
 
DEVELOPMENT SERVICES DEPARTMENT 

o APPROVED 

o DENIED 

DEVELOPMENT SERVICES PRINTED NAME______________________________________________ 
 

DEVELOPMENT SERVICES SIGNATURE_________________________________________________ 
 

DATE_______________________________________________________________________________ 
 
CITY MANAGER APPROVAL (ONLY NEEDED FOR ROAD CLOSURES) 

o APPROVED 

o DENIED 

CITY MANAGER PRINTED NAME________________________________________________________ 
 

CITY MANAGER SIGNATURE___________________________________________________________ 
 

DATE_______________________________________________________________________________ 
 


