CITY OF FULSHEAR
FINANCE DIRECTOR
CLASS SUMMARY






FLSA Status:    E
Under the administrative direction of the City Manager, performs duties and makes decisions independently; highly responsible administrative and supervisory work in the direction of the City's Finance Department; serves as the City’s Chief Financial Officer and also as the City Manager's chief financial policy advisor. Works and receives guidelines from state and federal regulations and City ordinances, professional standards and Council priorities. Consults with City Manager concerning overall fiscal administrative policy, budget preparations, debt management, the financial implications of purchasing and risk management. Work is reviewed through periodic audits, conferences, reports and program results.  Supervision is exercised directly or through subordinates over professional and clerical staff assigned to the department.

ESSENTIAL DUTIES AND RESPONSIBILITIES (Any one position may not include all the duties listed nor do the listed examples include all duties which may be found in positions of this class. Allocation of positions to this class will be determined on the amount of time spend in performing the primary duties.)
Assists and advises the City Manager on all fiscal matters to keep the Manager informed of current trends and proposed future courses of action. 
Studies, reports and makes recommendations on City's fiscal condition, including tax base and utility rates. Previews budget requests with City Manager and department managers. 

Prepare annual budget and Financial Plan including revenue and expenditure projections. 

Prepare and analyze financial data for department managers, City Manager and City Council to provide basis for decisions.

Administers investments, bank relations, capital generation plans and other elements of cash flow. Responsible for overseeing depositing all City funds in legal depositories.  Establishes collection policy within Texas statutes.

Administers the risk management program to protect the City, its employees and assets from possible liability claims and losses in a cost-effective manner.

Supervises work involved with the planning and directing of a centralized purchasing.

Completes and files required financial reports to governmental agencies; works with auditors on annual audit.  
Provides guidance to staff and department managers on proper accountability of receipts and expenditures.

Certifies funding availability for departmental expenditures and monitor compliance with City purchasing policies; advises City Manager on changes to purchasing policies and procedures.

Negotiates financing arrangements with lending institutions and assist bond counsel with financial data gathering. Also monitors compliance with debt requirements.

Works with department managers and City Manager on budget amendments and prepares legislation as needed.

Assists the Human Resources Director with the City's personnel programs to include position classification, salary, wage, payroll and benefits administration. 

Researches and makes recommendations to the City Manager and City Council for changes in municipal policy, practices, rules and regulations. Works in cooperation with the Human Resources Director, to recommend changes in wages and fringe benefits as part of the City's budgeting process.

Assists in coordination of financial information system development and problem solving.

Responds to inquiries and requests for financial information from a variety of external sources including vendors, contractors, newspapers, professional organizations, financial institutions and other local governments; responds to general public requests for financial information and to resolve related issues. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT (The physical demands and environmental conditions described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.)
Work is performed in an office setting or at a work station.  The position requires occasional standing, walking, bending, and lifting/carrying work-related items weighing under 25 pounds, such as papers, ledgers, books, and office supplies.  

While performing the duties of this position, the employee is required to perform data entry and other computer functions for extended periods of time.  Detailed and accurate data entry is required.

Work involves everyday risks or discomforts which require normal safety precautions when operating equipment and performing job duties. 

MINIMUM QUALIFICATIONS 

Work requires possession of a BA/B.S. Degree in finance or a related field, (Master’s Degree preferred) and thorough public sector experience, preferably at least 10 years, in a municipality as a senior financial officer; or any equivalent combination of education and/or experience that provides the following knowledge, abilities, and skills:

Thorough knowledge of government purchasing, budgeting, risk management and computerized financial systems. 

Thorough knowledge of the principles and techniques of financial management and budgetary control in an automated environment.

Thorough knowledge of municipal and state laws, rules and regulations that apply to City finances.

Thorough knowledge of the general principles of public fiscal administration including budgeting, purchasing, personnel systems, cash management, reporting and automated data processing application. 

Ability to apply financial theory and principles to resolve problems.

Ability to gather, assemble and analyze facts, draw conclusions and devise techniques suitable for management. 

Ability to prepare and deliver oral and written reports on financial matters, ability to supervise others. Ability to apply Generally Accepted Accounting Principles (GAAP) and Generally Accepted Auditing Standards (GAAS).

LICENSE, CERTIFICATE, OR OTHER REQUIREMENTS

None required; membership in local government professional association desirable.

CPA preferred.
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