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REQUEST FOR PROPOSALS
The Fulshear Development Corporation is a 4B economic development corporation charted by the City of Fulshear for the development of business infrastructure, manufacturing, public transportation, career education programs, research & development, and for community affairs. In this regard, the Corporation is tasked with overseeing the beautification of the City’s public areas and thoroughfares. Applications are available to interested organizations at the Fulshear City Hall, Post Office Box 279. The City’s Economic Development department oversees the administrative processes on behalf of the Corporation, hence the point of contact for information would be James Bjacek, the Economic Development Assistant. 

Applications and their duplicates are due August 13, 2015 at 5:00 PM. They should be clearly marked APPLICATION FOR CHRISTMAS DECORATION SET-UP, STORAGE, AND DESIGN. Please note that the contract being offered is can be terminated at-will.

Please submit applications to:

City of Fulshear
James Bjacek
Economic Development Assistant
30603 FM 1093 Road
P.O. Box 279
Fulshear, Texas 77441

NO PROPOSAL WILL BE RECEIVED AFTER 3:00 PM ON August 13, 2015. The final award of the contract will be made by the Fulshear Development Corporation at their meeting on August 17, 2015 at 6:30 PM or a future date determined by the Corporation. The Fulshear Development Corporation reserves the right to reject proposals and waive minor technicalities in proposals.  




[image: C:\Users\jbjacek\Pictures\COF Logo 10x10.jpg]

FULSHEAR DEVELOPMENT CORPORATION

REQUEST FOR PROPOSALS


CHRISTMAS DECORATION SET-UP, STORAGE, AND DESIGN



JULY 2015


INTRODUCTION

The City of Fulshear, a Texas General Law Type A City located in Fort Bend County, Texas is soliciting proposals and qualifications from qualified and interested firms for the design, installation, maintenance, removal, and storage of city Christmas decorations on behalf of its chartered organization, the Fulshear Economic Development Corporation. These decorations will be used to enrich the esthetics of the city from the week of Thanksgiving to the end of December. However, other responsibilities will be required before this time frame, perhaps beginning in late October and Extending into early January.

TIMELINE

	Date
	
	Description

	
	
	

	July 21, 2015
	
	Reletting of Bid. 

	
	
	

	August 13, 2015
	
	Proposals to be received by 5:00 PM.

	
	
	

	August 14, 2015
	
	Review of proposals by Economic Development Department.

	
	
	

	August 17, 2015
	
	Selection of a proposal at Corporation meeting. 

	
	
	

	August 18, 2015
	
	Review and Acceptance of proposal by City Council.

	
	
	

	August 19, 2015
	
	Begin new contract.

	
	
	

	October 19, 2015
	
	Report and review of design proposals to Corporation.

	
	
	

	October 20, 2015
	
	Implementation of agreed-upon design.





SCOPE OF WORK

A. The selected bidder shall provide all city and state licenses, supervisors, labor, tools, equipment, and materials to install the work as described below and provided as part of this RFP. All designs will be discussed and reviewed by the Corporation with the selected vendor. 
B. Design and furnish new holiday decorations for the city’s welcome signs at FM 359 Road and at FM 1093 Road.
C. Decorate the city’s flag garden for the Christmas holiday. 
D. Install lighting and decorations along FM 359 Road in the city’s Main Street commercial area. 
E. Maintain existing city holiday decorations and replace decorations in disrepair. 
F. Year-round storage and maintenance of City holiday decorations. 



OTHER NOTES

A. If awarded a contract, the vendor is required to thoroughly clean city public areas where decorations had been installed or any material or debris that was used in installing the decorations.

B. If your organization utilizes sub-contractors for services, you must coordinate their efforts properly and ensure they abide by all city, state, and federal statutes and that their work reflects the desires of the city as specified in the contract awarded.

C. All work should conform to OSHA regulations and standards and by safety standards specified by the State of Texas and Fort Bend County. The City will discuss with the vendor any relevant ordinances.

D. All labor employed directly, contracted, or sub contracted, should have proper documentation. These include, but are not limited to, their training, right to work in the United States, and certification in certain trades. 

E. The contractor or his authorized representative shall be at the work site(s) when decorations are being installed or removed and shall oversee the work of the contractor and sub-contractors. 


EVALUATION CRITERIA

In creating a proposal it is requested that your organization use the following criteria to subdivide your submission. This will allow for greater clarity in the vetting process.

A. Experience of the Organization (40 points)
a. Describe your organization’s history, 
b. Demonstrate that your organization has the appropriate licensing and training,
c. Three (3) examples of previous projects that are related to the subject of this RFP.
d. Include images of the aforementioned projects with descriptions of the location and materials used.
e. Explain your organization’s storage and maintenance practices.
B. Elaboration of Services (30 points)
a. List the options for decoration, materials, and designs that your organization offers,
b. List any specializations that your organization excels in,
c. Provide a sample of a project budget that your organization used for a project.
d. Estimate cost for decorating a small city to the dimensions specified in the scope of work.
C. Other information (20 points)
a. Provide proof of financial viability for your organization,
b. Demonstrates an understanding of state and federal regulations,
c. Provide adequate contact information, including a business telephone number, the address of the business office, the email of the proprietor, and their alternate contact information.
D. References (10 points)
a. List as references prior clients and provide their telephone and email contact information.
b. References must respond in order for points to be counted.

PRE-PROPOSAL CHECK LIST

A. The organization must examine the city’s downtown area and the potential conditions under which work will be performed.
B. A submission of a bid will be viewed as an indication that your organization is knowledgeable of conditions and constraints that they will potentially work under. 
C. Examining our premised can be pre-arranged. To schedule an appointment contact:

James Bjacek
Economic Development Assistant
jbjacek@fulsheartexas.gov
281-346-8806

SUBMITTING THE PROPOSAL

A. There will be no pre-proposal conference
B. Include the following items:
a. The proposal, using the criteria outlined in EVALUATION CRITERIA.
b. Total cost.
c. Attached proposal forms.
C. All submitted documents will become the property of the city.
D. Address and Mail your proposal as:

RFP: Fulshear Christmas Decoration Design, Maintenance, and Storage
c/o James Bjacek
30603 FM 1093 Road
Fulshear, Texas 77441


CONTINGENCIES

This RFP does not commit the Corporation to award a contract or to pay any costs incurred in the preparation of any PROPOSAL responsive to this RFP. While the Corporation intends to execute an agreement with the selected Vendor, it is not bound to do so, and this RFP will not be interpreted as binding the Corporation to enter into an agreement with any Contractor. The Corporation reserves the right to reject any and all PROPOSALS, or to waive any informality, technical defect, or clerical error in any PROPOSAL. The Corporation reserves the right to request additional information from any or all RESPONDERS, and negotiate deviations to the PROPOSAL with the selected Contractor. 

A. Final execution of a Contract is contingent on the successful RESPONDER possessing the appropriate qualification, and experience to provide all specified and miscellaneous work. 

B. This solicitation does not constitute a contract, offer of employment, or offer of purchase. The Corporation makes no representation that a contract will be awarded to a respondent to this solicitation. 

C. The Corporation reserves the right to cancel this Request for Proposal for any reason without any liability to any RESPONDER or to waive irregularities at its discretion.


INFORMATION FOR PROPOSALS

No PROPOSAL will be considered unless the RESPONDER is legally qualified and authorized by the appropriate applicable agencies, on the due date of the REQUEST FOR PROPOSALS, to do business in the State of Texas
.
A. The FULSHEAR DEVELOPMENT CORPORATION reserves the right to reject any PROPOSAL where an investigation of the available evidence or information does not satisfy the Corporation that the RESPONDER is qualified to properly carry out the terms of the SERVICE CONTRACT.

B. Response to this REQUEST FOR PROPOSALS shall represent the total cost to perform the SERVICES, including all labor, equipment, transportation, services, licenses, fees, sales taxes, material, parts, and appurtenances associated with providing of the SERVICES.

C. All PROPOSAL forms shall be signed and be a distinguishable (blue ink) signature. PROPOSALS by a partnership, company, or corporation shall be signed in the official business name followed by the signature and designation of the partner, president, vice president, secretary, or other person authorized to bind the partnership, company, or corporation to the solicitation process of this PROJECT.

D. RESPONDERS requesting information to a question that is pertinent in submitting PROPOSALS to this solicitation will receive an answer, and that answer will be copied to all known recipients of the REQUEST FOR PROPOSALS package. It shall be the RESPONDERS’ responsibility to ascertain that they have received all ADDENDA issued.

E. Discovery by the RESPONDER of any ambiguity, conflict, discrepancy, omission, or other errors in this solicitation document, it shall be their responsibility to call it to the Corporation’s attention, and immediately provide written notice outlining the problem and request document clarification and/or modification.

F. Proprietary or otherwise sensitive information contained in or with any PROPOSAL is subject to potential disclosure. The Corporation will take every reasonable effort to protect information deemed and marked ‘Proprietary’. RESPONDERS must identify all proprietary information in their PROPOSAL.

G. RESPONDERS may withdraw their response any time prior to the PROPOSAL due date and time. The NOTICE must be signed by the RESPONDER, along with acceptable proof of identification of the person requesting the withdrawal as verification as to that person being an authorized representative of the RESPONDER. At the request for withdrawal, the reason(s) for the withdrawal must be specifically stated.


H. The RESPONDER to whom the PROJECT is awarded shall become the “PROJECT CONTRACTOR”, being an individual, company, partnership, association, corporation or firm, registered with the State of Texas as a licensed ENTITY permitted to do business in the State of Texas. Such qualification shall be a prerequisite to the submission of a PROPOSAL. 

I. The “PROJECT CONTRACTOR” shall be State certified for the type of work being requested. No unqualified personnel will be permitted to work on-site. Selected firm shall provide proof that they are registered for the current year, and a copy of their License shows current status and expiration date.
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